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	COI Form Reference
	
	Date of Declaration
	

	Related Procurement Ref.
	
	Procurement Title / Subject
	

	Procurement Tier
	
	Form Submitted By (Role)
	



	Section 1 — Purpose and Scope


AOSL is committed to conducting all procurement activities with integrity, transparency, and impartiality. A conflict of interest arises when a personal, financial, or professional interest has the potential — whether actual, perceived, or potential — to improperly influence a decision or action in the procurement process.

This form must be completed by:
1. Any AOSL staff member, manager, or board member involved in a procurement process at any stage — including needs identification, technical specification drafting, supplier selection, evaluation, award, and contract management; and
1. Any supplier, tenderer, or their representatives submitting a quotation or tender in response to an AOSL Request for Quotation (RFQ) or Call for Tender (CFT).

Completion of this form is mandatory. Failure to disclose a conflict of interest — or a deliberate misrepresentation — may result in disqualification from the procurement process, disciplinary action, or referral to the relevant authorities.

	Section 2 — Definitions

	Type
	Description

	Actual Conflict
	A situation where a personal or financial interest directly and demonstrably influences, or has influenced, a procurement decision or action.

	Perceived Conflict
	A situation where a reasonable and informed third party would conclude that a personal or financial interest could improperly influence a procurement decision, even if it has not done so.

	Potential Conflict
	A situation where a personal or financial interest exists that could, in the future, improperly influence a procurement decision or action if not managed proactively.

	Personal Interest
	Includes interests held by the declarant's spouse, civil partner, partner, children, parents, siblings, or any other person with whom the declarant has a close personal relationship.

	Financial Interest
	Includes direct or indirect ownership of shares, equity, or other financial instruments; receipt of gifts, hospitality, or financial benefits; and any outstanding loans or financial obligations to or from a supplier.



	PART A — AOSL Employee, Evaluators, and Board Members
Complete this section if you are an AOSL employee, evaluation panel member, procurement officer, manager, or board member involved in this procurement (Tiers 3–5). For Tiers 1–2, a COI declaration is required only when a supplier has been suggested



	Section 3 — Declarant Details (AOSL Internal)

	Full Name
	
	Job Title / Role
	

	Department / Unit
	
	Line Manager
	

	Role in this Procurement
	
	Date of Declaration
	



	Role in this Procurement (describe)
	



	Section 4 — Conflict of Interest Disclosure (AOSL Internal)
Answer all questions honestly. If you answer YES to any question, complete Section 5.



	Disclosure Question
	Yes
	No

	Do you have a direct or indirect financial interest (shareholding, equity, loan, or other) in any supplier, tenderer, or potential supplier involved in this procurement?
	□  YES
	□  NO

	Do you have a current or recent (within the last 3 years) employment, consultancy, or contractual relationship with any supplier or tenderer involved in this procurement?
	□  YES
	□  NO

	Does any member of your immediate family or a person with whom you have a close personal relationship work for, or hold a financial interest in, any supplier or tenderer involved in this procurement?
	□  YES
	□  NO

	Have you received, or been offered, any gift, hospitality, benefit, or payment from any supplier or tenderer involved in this procurement, within the last 12 months?
	□  YES
	□  NO

	Do you have any personal, social, or political relationship with the owner, director, or representative of any supplier or tenderer involved in this procurement that could be perceived as influencing your judgment?
	□  YES
	□  NO

	Have you previously been involved in preparing the technical specifications, scope of work, or selection criteria for this procurement in a way that could favour a particular supplier?
	□  YES
	□  NO

	Are you aware of any other circumstance — not covered by the above questions — that could give rise to an actual, perceived, or potential conflict of interest in this procurement?
	□  YES
	□  NO



	Section 5 — Disclosure Details (AOSL Internal)
Complete this section only if you answered YES to one or more questions in Section 4. Leave blank if no conflict exists.

	Question reference(s) answered YES:

	

	Full description of the conflict — nature, parties involved, and how it arises:

	

	Proposed management action (e.g. recusal from evaluation, abstention from vote, removal from procurement role):

	



	Note: Where a conflict is disclosed, AOSL's Procurement Officer or CEO must determine and document the appropriate management action before the declarant can continue participating in the procurement. A copy of this form must be retained on the procurement file.



	Section 6 — Declaration and Sign-Off (AOSL Internal)

	I declare that:
1. I have read and understood AOSL's Conflict of Interest policy as it applies to procurement.
1. The information I have provided in this form is accurate and complete to the best of my knowledge.
1. I have disclosed all actual, perceived, and potential conflicts of interest known to me at the time of signing.
1. I understand that I am obliged to update this declaration promptly if any new conflict of interest arises during the procurement process.
1. I understand that a false or incomplete declaration may result in disciplinary action and/or referral to the relevant authorities.



	Declarant Signature
AOSL Staff / Panel Member / Board Member
Name: _______________________________
Signature: ___________________________
Date: _______________________________
	
	Acknowledged by
Line Manager / Procurement Manager
Name: _______________________________
Signature: ___________________________
Date: _______________________________





	PART B — Suppliers, Tenderers, and Their Representatives
Complete this part if you are submitting a quotation or tender in response to an AOSL RFQ or Call for Tender, or if you are a representative, agent, or subcontractor acting on behalf of a supplier.



	Section 7 — Supplier / Tenderer Details

	Company / Organisation Name
	
	VAT / Registration Number
	

	Registered Address
	
	Country of Registration
	

	Name of Authorised Representative
	
	Position / Title
	

	Email Address
	
	Telephone Number
	



	Section 8 — Conflict of Interest Disclosure (Supplier / Tenderer)
Answer all questions honestly. If you answer YES to any question, complete Section 9.



	Disclosure Question
	Yes
	No

	Does any owner, director, officer, or employee of your organisation have a family or close personal relationship with any AOSL employee, board member, or evaluation panel member involved in this procurement?
	□  YES
	□  NO

	Does any owner, director, officer, or employee of your organisation currently hold, or have recently held (within the last 3 years), any employment, consultancy, or board position with AOSL?
	□  YES
	□  NO

	Has your organisation provided any gift, hospitality, benefit, or payment to any AOSL employee, board member, or evaluation panel member in the last 12 months?
	□  YES
	□  NO

	Does your organisation have any financial interest (shareholding, loan, or other) in any other organisation that is also participating in this procurement?
	□  YES
	□  NO

	Have you or your organisation been involved in drafting the technical specifications, terms of reference, or evaluation criteria for this specific procurement?
	□  YES
	□  NO

	Are you aware of any information about this procurement — not publicly available — that you have received through informal contact with AOSL staff or other parties?
	□  YES
	□  NO

	Are you aware of any other circumstance — not covered by the above — that could give rise to an actual, perceived, or potential conflict of interest in this procurement?
	□  YES
	□  NO



	Section 9 — Disclosure Details (Supplier / Tenderer)
Complete this section only if you answered YES to one or more questions in Section 8. Leave blank if no conflict exists.

	Question reference(s) answered YES:

	

	Full description of the conflict — nature, parties involved, and how it arises:

	

	Steps already taken or proposed to mitigate the conflict:

	



	Note: Disclosure of a conflict does not automatically result in disqualification. AOSL will assess disclosed conflicts on a case-by-case basis and will determine whether participation can continue, with or without conditions. Non-disclosure of a known conflict will result in disqualification and may be referred to the relevant authorities.



	Section 10 — Declaration and Sign-Off (Supplier / Tenderer)

	I / We declare that:
1. The information provided in this form is accurate, complete, and not misleading.
1. We have disclosed all actual, perceived, and potential conflicts of interest known to us at the time of signing.
1. We have not engaged in any collusive behaviour, price fixing, or improper communication with other suppliers or tenderers in connection with this procurement.
1. We have not offered, promised, or given any financial or other advantage to any AOSL employee, board member, or evaluation panel member in connection with this procurement.
1. We understand that we are obliged to notify AOSL promptly if any new conflict of interest arises after this declaration is submitted.
1. We understand that a false or incomplete declaration may result in disqualification and referral to the relevant authorities.



	Authorised Signatory
Supplier / Tenderer Representative
Name: _______________________________
Signature: ___________________________
Date: _______________________________
	
	Company Stamp (if applicable)
Name: _______________________________
Signature: ___________________________
Date: _______________________________



	For Procurement Office Use Only

	Form Received By
	
	Date Received
	

	Conflict Disclosed? (Y / N)
	
	Part Completed (A / B / Both)
	



	AOSL Decision / Action Taken
	

	Procurement Manager Sign-Off
	Name: _______________________   Signature: _______________________   Date: ___________
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